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POSITION DESCRIPTION

Position Title:

Regional Road Safety Officer 
Function:

Infrastructure
Reports to;

RoadWise Regional Team Leader 
Term:


Performance based contract. 
Date Issued:__________________________  Review Date:______________________________

1
POSITION OBJECTIVES

1.1
Objectives of Position:
Provide support and facilitate community involvement and participation in the development, implementation and evaluation of local road safety programs and promotions aimed at reducing the number and severity of road collisions.
1.2
Within Unit:

To participate in and contribute to the RoadWise team, to ensure road safety programs and promotion

objectives of the team are delivered with exemplary standards of customer service, excellence and efficiency.

1.3
Within Organisation:

Work closely with the RoadWise Regional Team Leader to meet the organisation’s corporate goals and to enhance the Association’s support of Local Governments.  

2.
REQUIREMENTS OF THE JOB

NB: all requirements are essential unless otherwise stated.

2.1
Skills

Skill essential for the position:

.

· Demonstrated knowledge and experience in community development or road safety.
· Public speaking and presentation skills.

· Well developed report writing, research and evaluation skills.

· Good interpersonal skills for networking, consultation and liaison at all levels

· Well developed planning and organization skills

· Initiative and ability to creatively resolve issues

· Proficient in the use of MS Word software packages or similar

· Current “C” Class driver’s licence, with a demonstrated good driving record.
2.2 Knowledge

Knowledge essential for the position:

· Knowledge of road safety issues

· Knowledge of Regional and Rural Communities

Knowledge desirable for the position:

· Knowledge and understanding of health promotion and/or adult learning principles.

· Knowledge of the WA Regional Road Group structure and understanding of local government operations. 
2.3
Experience

Experience essential for the position:

· Experience in project planning, implementation and evaluation.

· Experience in Human and financial management.

Experience desirable for the position:

· Previous experience in government funded programs and compliance.

· Familiarity with the operation of a representative body.

2.4
Qualification and/or Training
· Tertiary qualifications in a relevant discipline or experience which the Association accepts as comparable.

3
KEY DUTIES/RESPONSIBILITIES
Outcome – Policy and Advocacy
· Establish and provide ongoing support to RoadWise Committees.

· Implement the WA Road Safety Strategy and promote Road Safety Council and RoadWise initiatives.

· Develop and maintain appropriate contacts and community networks to facilitate the resourcing, development and implementation of local road safety programs and promotions.

· Raise awareness of road safety issues and initiatives in local communities.

· Facilitate the planning, development and implementation of community-based road safety programs and promotions.

· Evaluate and report on road safety program and promotion effectiveness.
Outcome – Funding
· Pursue financial support and other resources for road safety programs and promotions through grants and local sponsorship

· Provide advice and assistance to Local Governments in applying for funding under the ‘State Black Spot Program’. Attend and participate in Regional Road Group meetings. 

Outcome – Team Management 
· Develop proposed budgets for road safety programs and promotions, ensure that expenditure is appropriate and monitored and that regular reports are provided to RoadWise Regional Team Leader.

· Evaluate and report on the effectiveness of road safety programs and promotions.

· Analyse road crash information in conjunction with Council staff to identify crash problems  ‘Blackspot’ sites and trends and develop initiatives to address these

Outcome - Regional Road Group 

· Liaise and work with relevant Government agencies such as the Department for Planning and Infrastructure, Police, Main Roads WA, Health and Education Departments and non-Government agencies such as the RAC in achieving mutual goals.
· Attend Regional Road Groups and provide an overview of road safety issues and initiatives together with activities and projects undertaken in the Region.
4
ORGANISATIONAL RELATIONSHIPS:

4.1
Responsible to:

RoadWise Regional Team Leader.

4.3
Internal:
Works closely with - 

RoadWise Manager 
RoadWise Team

Infrastructure Team


4.4
External


WA Local Governments


Regional Road Groups


State Government agencies, in particular;

· Main Roads WA
· Office of Road Safety

· Department for Planning and Infrastructure

· WA Police Service

Local Government and professional groups
Community groups
RoadWise Committees

5
EXTENT OF AUTHORITY

This position operates within the limits of Association policy and relevant legislative constraints.

This position may exert influence in the following areas:

· Contributing to a sectional budget and appropriate financial management
· Expenditure within prescribed control limits
· Representation of the Association under the general direction of the RoadWise Regional Team Leader.
All positions require some degree of problem solving, creativity and judgment in order to fulfill the objectives and requirements of the position. This position:

· Applies creative and innovative thinking in the development of new solutions and programs
This position may make recommendations to the RoadWise Regional Team Leader on:

· New programs relating to regional road safety activities
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